BRENDA KOHLMYER  
1520 N.E. 177th, #227, Shoreline, Washington  98155
www.kohlmyercox.com   b.kohlmyer@earthlink.net  
  Phone:  206.533.2024 

Professional Goal:  I am looking for a position where both my writing and editorial skills, backed up with my marketing and technical skills, will contribute to the online success of the organization. 
Freelance Writer, Editor and Website Manager 

Kohlmyer Cox Group
1991 to 1995 & 1998 to Present

The focus of my work has been on magazine articles, marketing copy, and website content, including search engine optimization (SEO).  



Key accomplishments include:

· Working with Intrepid Learning Solutions to provide training and marketing content for the November 2006 release of their Autodesk PSO 2.0 project in support of the Autodesk sales team 
· Editing Beyond Bachelor Salad online magazine. Includes working with contributing freelancers, writing and monitoring bi-monthly newsletters, monitoring Google Analytics, writing and running Google AdWords pay-per-click advertising campaigns, stocking the Amazon.com eStore, and building Amazon.com ads for specific products.  This work also includes writing search engine optimized content for articles, recipes and tips.  http://www.bachelorsalad.com
· Researching and writing articles on topics as diverse as artist biographies, home design, web site development and heavy equipment.  Clients include Writing Assistance, Inc.; Artisan Northwest Magazine; Costco Connection; TimberWest Publications; and Puget Sound Business Journal
· Writing direct mail pieces for retail and publishing companies, and providing input for display advertising copy in TimberWest Magazine
· Building and maintaining the TimberWest 2007 Small Log Conference site and the Logging and Sawmilling Journal 2007 Residual Wood Conference site. Proofing website content provided by the Conference Manager, optimizing the pages for SEO, writing supporting content, and searching for relevant outside content.  The sites are live at http://www.forestnet.com/slc and http://www.forestnet.com/rwc
· Paying attention to deadlines and delivering content in a timely manner
· Writing samples are available at www.kohlmyercox.com
Web Content Manager

Allyis
April 2006 to August 2006

This contract position was part of the Online Partner Experience Initiative (OPEI) Content Manager team for the redesigned Microsoft Partner Program (MSPP) Partner Portal.  

Key accomplishments include:

· Mapping pages from throughout the live site into OPEI Microsoft Word templates  

· Writing marketing blurbs and proofing existing content
· Team Lead for QA and metadata designation projects.  Included final QA checks on several hundred pages; checking links, proofing copy and reviewing layout and graphics to ensure conformity with OPEI style guides
· Assigning categories to approximately 400 orphaned pages so they would appear in the new contextual navigation


· Editing existing Information Worker Solutions competency copy for length
· Interim Content Manager for Small Business competency – shepherding outstanding editorial changes through the publication process, negotiating with clients regarding content live dates, and training incoming Content Manager
Business Manager/Publication Generalist – Part-time
(Included: Web Content Editor, Contributing Editor, Database Manager) 

TimberWest Publications  
April 2002 to January 2006

Key accomplishments at this 10,000-circulation magazine include:

· Building and maintaining the relational database for the Buyer's Guide issue and creating several flat databases for other publishing projects and office functions 
· Project management for database projects such as the Northwest Mill Location Map and annual Buyer’s Guide, including training and supervising staff who made calls to confirm listing data
· Monitoring Google AdSense data for Forestnet.com and Forestnet.com/slc
· Writing marketing copy and machinery technical reviews for the magazine
Website Content Editor - (Employed under my former name – Brenda E. Cox)
Saltmine
April 1999 to July 2000

Key accomplishments during the 11.5 month contract assignment at Microsoft included:

· Editing and maintaining the 300 page SalesKit extranet to support sales staff worldwide, including choosing content from existing sources, writing marketing copy to highlight new content linked from the home page, posting multi-media files, and coding HTML
· Building the multi-page, ASP and JavaScript enabled beta for an internal portal site.  Also, implementing database feeds for news updates and training marketing staff to update content pages.  The site went live on time.
CONTINUING EDUCATION
Currently studying to become a certified Google Advertising Professional 
Write on the Sound Writers’ Conference - 2004 - Edmonds Art Commission - Edmonds, Washington

National Writers Workshop - 2004 - Seattle Times and Poynter Institute - Seattle, Washington

FileMaker Pro Relational Database Certification – 2003 – Portage Bay Solutions – Seattle, Washington 

Web Content Development Certification – 1999 – University of Washington – Seattle, Washington 


(Certificate awarded under my former name – Brenda E. Cox)
Graduate Studies in Interior Design – 1988-1989 – Washington State University – Pullman, Washington


(Attended under my former name – Brenda E. Cox)
Bachelor’s of Arts in English – University of Washington – Seattle, Washington

 Writing emphasis with supplementary business and political science courses 
ONLINE MARKETING TOOLS
Google AdWords, AdSense and Analytics

Amazon.com eStore, Omakase and marketing links
WordTracker

TECHNICAL SKILLS
Hand code HTML & CSS.  Able to update XML code within existing framework.
Content Management Systems – Microsoft InterPress & Microsoft MSPP CMS (Edison)
FileMaker Pro – Relational database development and maintenance
Microsoft Office Suite - Word, PowerPoint, Excel
PhotoShop
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